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Goals 
We want to be true to our Family/School Partnership Covenant as printed below. 

St. Matthew’s Lutheran Church and School Mission Statement

Compelled by the love of Christ, St. Matthew's Evangelical Church and School seek to reach out to our families, community and 
world, using Law and Gospel to make disciples, growing and nurturing them in their Christian faith and life.


The staff of St. Matthew’s Lutheran School

1.	 The staff of St. Matthew’s Lutheran School will love and treat your child as a redeemed child of God, 

nurturing and encouraging your child with Law and Gospel and providing daily opportunities for 
spiritual growth through the hearing of God’s Word. As Jesus himself commands us, “Let the children 
come to me” (Matthew 19:14).


2.	 The staff of St. Matthew's Lutheran School will use their professional expertise to ensure that the 
spiritual, academic, social, and emotional needs of the students have been met for success in today’s 
changing world.


3.	 The staff of St. Matthew's Lutheran School will maintain a school environment that is safe and reflects 
the school’s foundation, the Word of God.


4.	 The teachers of St. Matthew's Lutheran School will communicate frequently and openly with families 
regarding their child’s progress.


5.	 The staff of St. Matthew's Lutheran School will follow the policies outlined in the Parent Handbook, 
and will not knowingly and/or actively endorse, promote, advocate, or support practices or activities 
that are not consistent with the doctrine and teaching of the Wisconsin Evangelical Lutheran Synod.


  
General School Information 
• Distance Learning until the end of the public health emergency, which will expire on May 10, 2020, or 

“until a superseding order is issued.”

• Staff meetings are limited to groups of 10 or less.

• All field trips, extracurricular activities, outside services (tutoring, speech, etc.), in-person piano and 

band lessons are cancelled. Our directors are currently working on offering virtual lessons.

• All in-person professional conferences and workshops are cancelled. Online courses are acceptable.


Platforms for Daily Use 
• Teachers will use Zoom or FaceTime to provide daily video conference opportunities. The Seesaw 

app will also be used in our lower grade classrooms.

• Email, texting, and Zoom will be used for communications between staff.

• Email, Seesaw, and Zoom will be used to communicate formally with parents.

• Be thoughtful about the use of tools outside of class. They may be great resources, but they also 

might be a point of frustration for students and families.		



Distance Learning Days Guidance 
• Teachers will deliver lesson content with clear learning targets that are consistent with school 

curriculum and standards.

• Efforts will made to ensure equitable access to learning (virtual / non-virtual options).

• Distance learning days are school days, but unlike a traditional school day, attendance is not 

determined based on being physically present in the school building. Instead, attendance is tracked 
through work completion. Attendance is counted each virtual learning day for all students in 3K-8. 
Teachers will document and track attendance as students meet daily requirements established by the 
school to be in attendance. Attendance will be entered in Power School.


• Distance Learning Estimated Student Work Completion Time Guidance:

• PreK  (1 hour)

• K-2  (1-2 hours)

• 3-5  (2-3 hours)

• 6-8  (3-4 hours )


Staff Expectations 
• Teachers are not required to be in the building and may work from home. If being at school is 

important for carrying out virtual instruction, teachers may work from school. 

• Teachers must have required virtual lessons posted / emailed by 5:00 on Sunday.


• Virtual lessons need to be shared with Principal on Google Docs in Grade Level folders.

• Virtual lessons should include specific learning targets and clear procedures.


• Teachers must have weekly printed materials prepared for pickup by 5:00 on Sunday.

• Teachers will attend all scheduled staff meetings via Zoom at arranged times (every effort will be 

made to notify at least 24 hours in advance).

• Distance learning activity completion is reviewed regularly by teachers.

• Paper packets will be reviewed 24 hours after their return to the school building.

• Teachers will keep a record of distance learning plans (for one calendar year) for possible state audit 

purposes. This will be done by archiving Google lesson documents and Seesaw records.

• Teachers will update attendance through Power School daily.

• Teachers will track student progress to ensure participation and check-in with students if students are 

struggling or non-participatory.  Grace and understanding should always govern decisions.

• Feedback to students will be given on every assignment, even if it is just a thumbs up. Voice and 

video feedback is extremely valuable to students when possible.

• Teachers should also be sure to maintain a healthy work/life balance, keeping lines of communication 

open with fellow teachers!  

Communication Plan 
• Prior to implementing distance learning, the school will survey parents about their online capabilities 

and then teachers will contact families to better understand specific situations and challenges, and to 
encourage each family to download apps that will use by the school.


• During distance learning days, email or Seesaw will be the preferred method of communication. 
Teachers will check and respond to emails between 8:00-2:00 p.m. Parents should expect a quick 
response from teachers during this time frame, unless they are engaged with virtual instruction.


• At the beginning of each week the Principal will host a Zoom meeting for all parents with the purpose 
of sharing key information and answering questions that parents may have.


• Teachers will strive to have a weekly check-in with each student individually (using Zoom or Facetime) 
to discuss learning progress, provide Christian encourage for student, and to answer questions.


• Teachers will serve as the point person for technology issues on virtual learning days. Work to 
understand their problem and seek out additional support from our Technology Director as needed.


